Practical Action – Sudan
JOB SPECIFICATION
Unit: Marketing and Fundraising Unit
Job Title: Programme Development and Fundraising Manager
Responsible to:  Country Director  

Position within the Organisation Structure  









Job purpose 

· To strengthen and diversify Practical Action funding base by building on relationships with existing funding sources and identifying and building relationships with new ones. 

· To ensure that new areas of programme and project work are identified and developed into high quality projects and funding applications and ensure the timely flow of high quality documentation (applications, reports, supporting correspondence) to donors.

· To liaise between Practical Action Sudan programme staff and fundraising staff at Practical Action HO in the UK.
· To advise and build the capacity of programme colleagues throughout Practical Action Sudan on all issues relating to the project fundraising cycle.

JOB FUNCTIONS AND RESPONSIBILITIES

Donor intelligence and compliance

· To maintain and build on existing donor contacts, and to research and develop new funding opportunities, as agreed with the Senior Management Team (SMT).
· Tap on fundraising opportunities that emerge through partnerships with other NGOs

· To keep relevant staff within Practical Action informed of donors' current strategies, preferences and practices, etc.
· Acting as a ‘focal point’ within Practical Action Sudan and the organisation in respect of specific donors and/or budget lines as agreed with the SMT.
Planning and reporting

· To develop and implement a fundraising strategy for the country programme and contribute to country and organisation planning exercises and systems.
· To contribute to the development of annual business plans.
· To maintain and update the country programme funding grid in collaboration with the QA and finance manager. 

· To maintain project reporting schedules that reflect donors' rules and programme realities and ensure that donor deadlines are met.
Project design and proposal development

· In collaboration with team leaders, ensure that new areas of programme and project work are identified, investigated and developed into high quality projects and funding applications.

· To support the production of timely reports and supporting documentation for proposals and reports for submission to donors.

· To ensure that such materials are developed to the highest standards and conform to the formats, guidelines and deadlines prescribed by the donors.

· To ensure that there are no discrepancies between project budgets/financial statements, logframe and narrative and that budget costs and expenditure variances are duly justified.
· To advise, support and build the capacity of programme colleagues throughout Practical Action Sudan on all issues relating to the project fundraising cycle.

· To add value to project proposals produced by programme team and field staff.
Marketing Practical Action

· To act as a resource on Practical Action’s vision, mission, objectives and programmes for donors, particularly in any dialogue relating to activities for which funds are being sought or have been granted. 

· To represent Practical Action Sudan at meetings within or outside the organisation.
· To promote in all the above functions the values and principles of Practical Action with regard to equality of opportunity, ethics, etc.
Other 

· To undertake other reasonable tasks as assigned by and agreed with your Manager.
Skills Knowledge and Experience:

· A university degree in relevant field.

· Excellent command of written and spoken English language.

· Excellent analytical ability.

· Good knowledge of project formulation and log frame development. 

· Evidence of good networking skills, especially with donors. 

· At least three years fundraising experience, preferably within the international development sector 
· Computer literate.
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