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Please complete the application form in black ink, so that the document will photocopy. Alternatively, it may be completed electronically and returned via email, or printed off and posted to the address indicated on the end page 

	

	Post title:

	Reference Number:







	1. PERSONAL DETAILS

	Name:


	Address:


	


	


	

	Post Code:


	

	Contact details: (please mark your preferred contact number)

	Email address: 

	Telephone:
Home:
 FORMCHECKBOX 



	
Business:
 FORMCHECKBOX 




	
Mobile:
 FORMCHECKBOX 


	2. GENERAL

	Do you hold a current driving licence?  Yes / No

	Is it a Full/ Provisional/LGV/PCV licence? 

	

	Are there any adjustments to be made should you be invited for interview?  

	If so, please state here: 

	

	

	Please indicate two people who can provide references – one of whom should preferably be your present / most current employer:

	Name:

	Name:


	Address:

	Address:


	

	


	Tel. No.

	Tel. No.


	Email:

	Email:


	Occupation:

	Occupation:


	I give / do not give permission to take up my references prior to an offer of employment being made
	I give / do not give permission to take up my references prior to an offer of employment being made

	(Delete clearly as appropriate)
	(Delete clearly as appropriate)

	Please indicate where you saw the advertisement for this post:  

	How much notice, if applicable, are you required to give? 

	Please continue on a separate sheet if necessary, giving page number and title heading

	3. EMPLOYMENT HISTORY 

	Please give details of all jobs held including part time and unpaid work, starting with your current or most recent employer.

	Name and address of Employer/Organisation
	Job title and brief description of the duties undertaken
	Salary
	Duration of Employment
(Years/Months)

	
	
	
	

	Please continue on a separate sheet if necessary, giving page number and title heading

	4. EDUCATIONAL, TECHNICAL AND / OR PROFESSIONAL QUALIFICATIONS 

	Please name the school, college, university, institute or professional body in full and include attainment level

	

	5. PERSONAL DEVELOPMENT 

	Outline any training course, professional memberships, voluntary work or other responsibilities you consider relevant, with outcomes where applicable)

	

	Please continue on a separate sheet if necessary, giving page number and title heading

	6.REASONS FOR APPLYING FOR THIS POST 

	Please use this section to outline your reasons for applying for this post and the qualities, skills and experience you possess that are relevant to this position. 

	

	Please continue on a separate sheet if necessary, giving page number and title heading.

	Data Protection Statement

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected, with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form we will be assuming that you agree to the processing of sensitive personal data, (as described above), in accordance with our registration with the Data Protection Commissioner.

Personal data is gathered in accordance with the Data Protection Act 1998. If you have any concerns at all about the way we respect your privacy in connection with data protection, do please let us know by contacting in writing to:  The Data Controller, Practical Action, The Schumacher Centre for Technology and Development, Bourton on Dunsmore, Rugby, Warwickshire CV23 9QZ

	7. DECLARATION

	I declare that the information I have given in this application is accurate and true. I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal. I know of no health reasons, which would prevent me from undertaking the duties of the post for which I have applied.

Signature:






Date: 


	

	Please return your completed application form, with the equal opportunities monitoring form, to:

HR Unit 
Practical Action
The Schumacher Centre for Technology and Development
Bourton on Dunsmore
Rugby
CV23 9QZ

Telephone 01926 634505 / 634558

or email to recruitment@practicalaction.org.uk

	


Practical Action strives to be an equal opportunities employer and welcomes applications from all sectors of the community, who possess the necessary skills and abilities to carry out the duties of the post for which they have applied. 










	This section of the application will be detached from your application and will only be used solely for monitoring purposes.

	POST TITLE:      
     
	Reference Number:      


	Practical Action recognises and actively promotes the benefits of a diverse workforce and is committed to treating all employees with dignity and respect regardless of race, gender, disability, age, sexual orientation, religion or belief.  We therefore welcome applications from all sections of the community.

	

	NAME AND ADDRESS:

	Surname:

     
	Forenames:

     

	Permanent address:

     
     
     
     
     
	Present address: (if different)
     
     
     
     
     

	Postcode:      
	Postcode:      

	

	Tel No (home):      
	Tel No (work):      

	DATE OF BIRTH
:
	     

	


	Please tick as applicable:

	GENDER: 
	Male  FORMCHECKBOX 
   Female  FORMCHECKBOX 


	MARITAL STATUS:  
	Single  FORMCHECKBOX 
   Married  FORMCHECKBOX 
   Widowed  FORMCHECKBOX 
   Divorced  FORMCHECKBOX 
   Separated  FORMCHECKBOX 
   Other  FORMCHECKBOX 


	DISABILITY: 
	Registered Disabled  FORMCHECKBOX 
   Disabled but not registered  FORMCHECKBOX 
   Neither  FORMCHECKBOX 


	ETHNIC ORIGIN:  Ethnic origin refers to members of an ethnic group who share the same cultural background and identity.  This does not mean country of birth or nationality.

Please put a tick in one of the boxes.  I would describe my ethnic origin as:

	 FORMCHECKBOX 
 Bangladesh 
	 FORMCHECKBOX 
 Black African
	 FORMCHECKBOX 
 Black Caribbean
	 FORMCHECKBOX 
 Black (other)
	 FORMCHECKBOX 
 Chinese

	 FORMCHECKBOX 
 Indian
	 FORMCHECKBOX 
 Pakistani
	 FORMCHECKBOX 
 White
	 FORMCHECKBOX 
 Other
	

	

	Are there any restrictions to your residence in the UK, which might affect your right to take up employment in the UK?
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	If yes, please provide details:      
     

	If you were successful in your application, would you require a work permit prior to taking up employment?
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	

	Date:      


APPLICATION FORM (CONFIDENTIAL)





EQUAL OPPORTUNITIES MONITORING
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