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Mekong River Commission

P.O. Box 6101   Vientiane 01000 Lao PDR

Telephone: (856-21) 263 263    Facsimile: (856-21) 263 264

Terms of Reference
Updated:  13 October 2009
1. Project Title: Institutional Support
2. Title of the Consultancy: Interim Development Partner and Policy Coordination Officer
3. Duty Station: MRC Secretariat, Vientiane, Lao PDR 

4. Duration:
The assignment is for a period of 4 months, starting as soon as possible from beginning of December 2009. The post will last at least until the appointment of the new Riparian Chief of the International Cooperation and Communication Section (ICCS) becomes effective, and a sufficient handover has taken place. 
5. Purpose and Objectives

The Mekong River Commission (MRC) was established by the 1995 Agreement on Co-operation for the Sustainable Development of the Mekong River Basin, between the governments of Cambodia, Lao PDR, Thailand and Viet Nam. In accordance with this Agreement, the Mission of MRC is: “To promote and coordinate sustainable management and development of water and related resources for the countries’ mutual benefit and the people’s well being by implementing strategic programmes and activities and providing scientific information and policy advice.”

The ICCS assists the CEO in providing overall coordination of MRC activities and provides advice on direction and strategies for the organisation. It also provides support to the MRC governance structure, communication services and manages relations with development partners and other stakeholders.
The incumbent will support the development partner coordination work at ICCS thus contributing to strengthening their harmonised and aligned engagement with the MRC. 
The Development Partner and Policy Coordination Officer will also support the MRC in the process of formulating its next Strategic Plan (2011-2015).
6. Responsibilities and Tasks

The incumbent performs the following tasks:

· Assists in coordinating and interacting with the MRC development partner community and in coordination of resource mobilisation efforts, which includes but are not limited to organising and coordinating documentation and reporting from these meetings.

· Promotes alignment and harmonisation of aid provided by Development Partners in line with the Roadmap for MRC Donor Harmonisation and Coordination and the Paris Declaration on Aid Effectiveness. 

· Develops and maintains a system for systematic reporting and follow-up to development partners in line with the donor agreements and the reporting requirements, ensuring that reporting is done in a timely fashion. Prepares funding agreements ensuring completeness in terms of content and substance.

· Develops and maintains records on development partner profiles, funding, pledges made and funding needs for MRC programmes and projects and prepares related documents to Senior Management, Joint Committee, Council Meetings, Donor Consultative Group Meetings and Informal Donor Meetings. The material produced may be used for fund raising activities and approaches.

· Coordinates and analyses MRC issues and ensure that development partners are sufficiently informed about MRC.

· Seeks new partnerships and opportunities to extend the MRC portfolio of development partners. 

· Supports the MRC in formulating its Strategic Plan by providing support to National Mekong Committees in preparing and executing national and regional consultations, and gathering inputs from broader stakeholders. 
· Performs other related duties as required.

7. Reporting Line / Working Principles 

Under the immediate supervision of the Chief/OIC, ICCS, the incumbent is responsible for a number of activities in relation to the development partner community and other funding agencies, with the aim to coordinate and increase the interaction with the development partner community at large.

Supervision requirements: The position has no formal supervisory responsibilities. However, day-to-day supervision of general support staff and quality control is required.
Level of autonomy: Decision-making is recommendatory, subject to the review and approval of others. The position carries no financial autonomy but requires preparation and monitoring of smaller project budgets.
Level of problem solving required: Solutions to problems require collection and analysis of information. The incumbent needs to demonstrate creativity, independence and initiative.
Level and type of communications required: The position involves wide communications, both within MRC and outside the organisation. Extensive preparation of documents for a variety of purposes required.
8. Qualifications / Requirements
An advanced university degree in social sciences, economics, law, political science or public administration. 

At least three years progressive experience with technical co-operation projects, also including an international development oriented organisation. 

Experience with development partner coordination and fund raising is essential. Knowledge of design and evaluation of technical cooperation projects, logical framework and funding agreement concepts is an asset.

Knowledge of the social, economic, cultural and political structures of the South East Asia region is required.

Language: Very good command of English, both written and spoken. As French speaking donors will be in the incumbent’s portfolio, a good command of French is also required.  Working knowledge of one more riparian language(s) is an advantage. 
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